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Pathway to Reports

Click on Menu

Click on Reports

Select Report Builder

External Provider Reports

Select Report
— 7 Day Application Authorization (Funding Status)
— Contact Notes
— Member Demographics
— Authorizations
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4 Types of Reports-----7 Day Application (Funding Status), |
Authorization, Contact Notes, Member Demographics | ‘

i : Sortby | Report Name I g Al Sorthy  Report Name 6 1l

External Provider Reports External Provider Reports

7-day Application 5 Enrollment-Authorization )
Authorization(Funding Detals
Status)
] " Last Contact Date )

Active Youths with POC or o B b
FCCPA | )

Length of Stay )
Ruthorizations g oiayo S ]

LOC Tracking Report )
Contact Notes edB b

Member Demographics )
Critical Incident Report edB Zwire! )

Minimum Contacts )
Days Since Last CFT ated B a7 »
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Pulling a Report and Filtering > < ’ ‘

g 08 Dashboards v Reports v 2 Settings Rachel Mcken

‘ Subscribe ‘ ‘ Print ‘ ‘ Email ‘ ‘ Export «

‘ Edit~ H Save - H Cancel H Close ‘

Contact Notes Preview Records All

Filters & o Apply Filter CIearFlte_r;I

EnrolimentStatus ... Enrollment Status ContactDate - In Time Period

Current Year

Long-term Period
In the Future

In the Past

Fiscal Year

Do not change!
This will mess
up the report.

Current Fiscal Year

Previous Fiscal Year

Next Fiscal Year
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Subscribing a Report-----Get it Sent on your Timetable < ’ ‘

Contact Notes

Filters z: IED w

EnrolimentStatus Enrollment Status ContactDate
L LN
All Search Add Subscription ‘ | T |
] Instance Name Schedule Filter Value Selection Delivery Type Delivery Method Action
EnrolimentStatus =
Enrolled
] Contact Note Report Occurs every week on Monday effective 09/12/2022 at 06:00  Enroliment Status = Email Attachment (Excel)
AM (UTC-07:00) Mountain Time (US & Canada) Enrolled
ContactDate = Current
Year
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Edit your Subscription

Edit Subscription x | Edit Subscription ¥
istarice Nains Contact Note Report Instance Name Contact Note Report
Schedule Delivery Schedule Delivery
Subscription Type Subscribed Reporting Item DA Pt
Delivery Type Email
Time Zone (UTC-07:00) Mountain Time (US & Canada)
Delivery Method Attachment
Start Date 09/12/2022 Start Time 6 :00 : 00
Export Attachment Excel
Recurrence Every Week Type
Use Subscription (%
Time Zone
Email Subject {reportName}
Email Body Dear {currentUserName},

Please see renort in the attachment
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Export, Email, and Print

>

- .
(.'Z) 08 Dashboards v [=) Reports 8 Settings Rachel Mcken v
| Subscribe | ‘ Print ‘ ‘ Email ‘ | Edit~ | ‘ Save ~ ‘ ‘ Cancel | ‘ Close ‘
Word
Contact Notes All
Excel
PDF . i ilter
Filters T < Apply Filter Clear Filter
Ccsv
XML
EnrolimentStatus Enrollment Status ContactDate
JSON
Ll Query Execution
Definition
e @ o *

To Selec +

cc +

Email Subject {reportName}

Delivery Method Link

Email Body

Dear {currentUserName},

Please see report in the following link.
{reportLink}

Regards,

Filter Value Selection
1.EnrollmentStatus = [: ]
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Other Reports

7-day Application Authorization(Funding Status) .~

Filters

B E? ey

Subscribe | | Print ‘ ‘

Email || Export ~ | l

Edit ~ —H Save - || Cancel || Close |

Preview Records All

EnrolimentStatus Enrollment Status YouthFunding_T Youth Name
e e
Youth Name Vv Enroliment Status Funding FacilitatorName... Funding_StartD... Funding_EndDate
’ Subscribe ‘ | Print ] ‘ Email ‘ | Export ~ | I Edit ~ | | Save = | | Cancel | | Close |

Member Demographics .~

Filters

EnrolimentStatus

YID Youth Name
Authorizations .~
Filters
EnrolimentStatus
Youth Name v Agency Vv

EnrolimentStatusStartDate

Age Gender

Enroliment Status

Enroliment Status FacilitatorName...

Enroliment Status

Preview Records 10

=] < Apply Filter Clear Filter

Legal Guardian?

LR N ]
Race Ethnicity PreferredLangu... MedicldNumber Enroliment Status
’ Subscribe [ | Print | ‘ Email | l Export ~ | Edit ‘ ‘ Save = ’ ‘ Cancel ‘ ‘ Close I
Preview Records All
.
YouthFunding_T Authorization|D
LA
AuthorizationlD ServiceName Serv Start Date Serv End Date Total Service Ui
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